
Grammar and Spelling Style
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To check your spelling and grammar in 
Word 2003:

Click Tools
Then click Options

And next Spelling and Grammar 

Under the Writing Style box
click the drop down arrow and
Select Grammar & Style.

Click OK and Microsoft Word 2003 will be ready to begin using. 
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To setup the spelling and grammar in 

Word 2007: Click the large Word 2007 Icon, 

Then click “Word Options”
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In the Next Window that comes up,


Click Proofing.


Then from the Writing Style dropdown, 


Select Grammar & Style.













Tutorial created by Joshua Schroeder. For more tutorials go to:  http://computersareme.com/tutorials/

